
Procedures Description
PAYABLES

PRCUU Payables Process 
• PRCUU Quick Guide Manual
• PRCUU Quick Guide Video

Process to submit payable PCards to Shared Services for processing.
Important Reminders:
• Only for departments who have onboarded with the PRCUU Payables Process. Other departments should utilize 

the Portal Guide.
• Not for travel PCard submittals.

Payables Portal Guide
• Manual
• Video

Process to submit the following invoices to Shared Services for processing:
• GAX
• IN
• PRC
• PRCC (Payable PCards) – For departments who have NOT onboarded with the PRCUU Payables Process.

Payables Re-Appropriation Video Guidance on navigating the payables portal during re-appropriation (July – August).

AP Document Quick Guide Guidance on how to select the appropriate invoice (GAX, PRC, IN, or PRCC).

TRAVEL

Travel Portal
• Travel Portal Manual
• Request a TAPO Video
• Request an Advance Video (Coming Soon)
• Book/Change/Cancel Trip Video (Coming Soon)
• Submit Final Receipts Video (Coming Soon)
• Submit PreClear Video (Coming Soon)
• Submit PrePay Video (Coming Soon)
• Submit Non TAPO Video (Coming Soon)
• Request Support Video (Coming Soon)

Process to request and submit travel to Shared Services for processing.

• Written manual provides guidance on entire travel process.
• Videos currently in production to provide supplemental support.

How to Find a Final TA Assistance on how to locate the Final Travel Authorization in IRIS (document detailing the total cost for a 
completed trip).
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https://stateofalaska.sharepoint.com/:b:/s/DOA/DSS/ESA_gEsJa_BKqugAlSqR7cEBVQTazyRGZOFWGp4kputztQ?e=ogC3n1
https://stateofalaska.sharepoint.com/:v:/s/DOA/DSS/EddRWwU5elpFuLQql4VC6SwBM1BX771fJxxaZ88oXG0B8Q?e=scafAp
https://stateofalaska.sharepoint.com/:b:/s/DOA/DSS/EURmWTuV9tBJjQI5ooi4BTEBFRgh9OJ1mqrOZUbj3-yqnQ?e=mEBeVm
https://stateofalaska.sharepoint.com/:v:/s/DOA/DSS/EdsyfUP5fyJHgteO4YJ7jdoBUivJam1M926QaND-YdQR1Q?e=QQ3OLo
https://stateofalaska.sharepoint.com/:v:/s/DOA/DSS/EfinvNE8q8pBhGoX9KodVQkBbvYOOOgx9dveqwdvJNVj5A?e=zN9y87
https://stateofalaska.sharepoint.com/:b:/s/DOA/DSS/EbcOHM-Y8mRFsDJuC3JhG3sBlX9M5FPBbF-LHHdPvqt0Dw?e=OvLTnX
https://stateofalaska.sharepoint.com/:v:/s/DOA/DSS/EQ73DGLobbpLvE_JVGFb-I4BQNUN8PU-3-5PUrXIU-leZw?e=HQDTil
https://stateofalaska.sharepoint.com/:b:/s/DOA/DSS/EZp4ncK9DBlMrMD9fBzAxi8BkRc6RK9e_xGJCXNU9QmwRg?e=TNIs96
https://stateofalaska.sharepoint.com/sites/DOA/DSS/SitePages/Procedural%20Catalog.aspx
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